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JOB DESCRIPTION
Post



Access and Outreach Officer
Ref                                      
Date of JD      

28 March 2018              
Salary Scale


AO (£19,811)
Department                      
Education and Heritage
Reports to                         Senior Curator & Head of Education and Heritage
Location                   
3rd Floor, 21 Alfred Street, Belfast ST 8ED

Total hours of work        
37.5 hrs per week
Work pattern                   
Monday to Friday, 8am to 6.pm. Hours may vary. The post-holder must be available to work evenings and weekends, as required. TOIL in effect.

JOB PURPOSE

The post holder will deliver an extensive outreach programme, providing a range of archive-based activity – presentations, workshops, screenings and events – that engage a variety of audiences across Northern Ireland and increase access to moving image culture. In particular, they will be responsible for incorporating UTV archive material into outreach activities.
The post-holder will also maintain and manage the Digital Film Archive network – a broad range of sites and facilitator organisations across Northern Ireland. They will work closely with key partners, such as The Public Record Office of Northern Ireland (PRONI), and be responsible for content delivery and maintaining hardware across the network. They will provide onsite training and ongoing support for partner organisations, ensuring the integration of moving image material in education, outreach and heritage programmes, across the network. 
MAIN DUTIES AND RESPONSIBILITIES
· Deliver an extensive outreach programme, bringing moving image materials – UTV archive material and other digitised content – to a range of groups across Northern Ireland. The programme will target social exclusion and increase public access to moving image heritage;
· The post holder will be expected to research, prepare and tailor content, and activity, to meet the varied needs and interests of different groups – historical societies, film clubs, older persons’ groups, school groups, students etc;
· Present, promote and showcase DFA content, and UTV digitisation and access programmes, at public and sector events, such as festivals and heritage conferences;
· Respond to access enquiries and facilitate public engagement with archive content;
· Maintain and manage Northern Ireland Screen’s DFA network across existing sites and support the development of new partner organisations, as and when required;
· Work closely with curatorial staff and external partners – PRONI and ITV – to facilitate the migration of UTV content across the DFA partner network. This will require updating of terminals and coordinating the regular addition of new content;
· Work with Curator and DFA partners to develop their heritage and education programmes using the DFA, train new staff and encourage best use of the resource. Maintain and monitor the use of the DFA at the sites;
· Manage DFA hardware across the network. This will include maintaining an inventory of hardware and providing technical support, as required;
· Work with DFA partners to improve and develop the system for content delivery and onsite access;
· Assist Education and Careers Officer in the development and implementation of customised education programmes for delivery as part of the school curriculum;
· Work with all Northern Ireland Screen staff in the implementation of an integrated approach to the development of the screen industry in Northern Ireland;
· Such other duties as may from time to time be required by the Senior Curator, Head of Education and Heritage and the Chief Executive.
